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Honoxenue
0 MOCTOSIHHO ACHCTBYIOLIEH IKCIIEPTHOH KOMUCCHH
MBOY «COHI Ne 36» r. Yebokcapbl

1. O01mue moJ10KeHAS.

1.1. TToctosuno aeictByromias skcneptHas komuccus (OK) MBOY «COIIl Ne 36» r.
Yebokcaps! (nanee YUpexaeHHe) co3/AaeTcs sl OpraHU3alii U POBEJICHUS METOAMYCCKON U
MPAKTUYECKON PabOTHI MO HKCIIEPTHU3E LIEHHOCTH IOKYMEHTOB, OTOOPY U MOATOTOBKE K Mepeayue
UX Ha TOCYIapCTBEHHOE XpaHEHHWE OKyMeHTOB ApxuBHOro ¢onma YP, oOpasyrommxcs B
Ipoliecce IeATeIbHOCTH Y UYpEKICHUS.

1.2. TloctosiHHO AeiicTByromas DK sBIsSeTCs] COBEMATEIbHBIM OPTaHOM IIPH JIUPEKTOPE
VYupexnenus. PermieHuss KOMHCCHMM BCTYNAKOT B CHJIy IIOCIE€ UX YTBEPXKICHUS TUPEKTOPOM
VYupexnenus.

1.3. B cBoeit pabore DK pykoBOACTBYeTCS IEHCTBYIOIIMM 3aKOHOJATEIbCTBOM
Poccuiickoit @enepannu n Yysamickoit Peciyonuku 06 apXuBHOM Jieie, IPUKa3aMu TUPEKTOpA
VYupexxnenus, [Tonoxennem 06 DK YupexxaeHus, HOMEHKIATypol Jienn YUpeKIAeHUs U MHBIMU
HOPMAaTHUBHBIMH JOKYMEHTaMHU CO CPOKAMH XPAHEHUS.

1.4. OxcneptHas komuccHsl Bo3riaBisgercs npenceparenem OK, ee cekperapeM
Ha3zHayaeTcs, KaK MpaBujo, JIUII0, OTBETCTBEHHOE 33 apXUB Y UPEKACHHUS.

1.5. Ilepconanbubiii cocta DK HazHayaeTcs: MPUKA30M JUPEKTOPOM YUpEKICHHUS M3
yyciia Hanbosee KBaMU(UIMPOBAHHBIX COTPYAHUKOB BEIYIIHUX CTPYKTYPHBIX MOApA3JEICHUN B
KOJINYECTBE HE MEHEee 5 YeNoBEK, MPEJCTaBUTEINs JEI0NPON3BOICTBEHHON Ciyx0bl. B coctaB
OK B 00s13aTenbHOM NOPSAIKE BKIIOYAETCS JTUI0, OTBETCTBEHHOE 3a BE/ICHUE apXUBa.

1.6. B kxagecTBe 3KcmepTOB K paboTe KOMHCCHMM MOTYT MPHUBIEKATHCS MPEACTABUTEIN
JO00BIX CTOPOHHUX OpraHU3alii, B TOM YMCIIE CIIEHUAINCThI TOCapXHBa.

1.7. Ilpu BbIOBITMM OfHOrO M3 wieHoB DK ee cocTaB OOHOBIISETCS COOTBETCTBYIOIIUM

MIPUKA30M.
1.8. Hactosmee [lonoxeHnne W W3MEHEHHS K HEMY YTBEPKIAIOTCS JUPEKTOPOM
Vupexnenus.

1.5. Hacrosimee IlonokeHnue BcTynmaer B CHIIy C MOMEHTA €r0 YTBEP)KIEHUS U JEHCTBYET
O6eccpoyHo, 710 3aMEHbI €ro HOBbIM [lonoxeHueMm.

1.6. Hacrosiee Ilonoxenue siBisieTcst 0043aTeNbHBIM Ul UCIIOJHEHUS BCEMHU WICHAMHU
KOMHUCCHH YupexJeHus. Bce uieHbl koMHuccUU YUpexXACHUs JTOJDKHBI ObITh O3HAKOMIIEHBI C
HacToAMM [lonoxkeHnem U U3MEHEHUSIMU K HEMY I10J] POCIIHCh.

2. OcHoBHbIMM 3agayamu Komuccnu ABJISIOTCH:

2.1. Opranuzanuss ¥ TMPOBEIACHUE OKCHEPTU3bl ILIEHHOCTH JOKYMEHTOB Ha CTaauu
JIETIOTIPOU3BO/ICTBA MPH COCTABJIICHUH HOMEHKJIATYPHI JIe] B (JOPMUPOBAHUU JENT B Y UPEKICHUH.

2.2. OpraHuzanuss 4 MPOBEACHUE OKCHEPTU3bl ILIEHHOCTH JOKYMEHTOB Ha CTaJuu
MOATOTOBKU UX K apPXUBHOMY XPaHCHHUIO.



2.3. Opranuzamnusi ¥ MpoBeJcHUE OTOOpa M TMOJATOTOBKH JIOKYMEHTOB K TIepenade Ha
roCcyJapCTBEHHOE XpaHEHHE.

2.4. Opranuzanys U NpPUBEICHHE JTOKYMEHTOOO0OpOTa YUpEeKIEHUS B COOTBETCTBHH C
AKTYaJIbHBIMU TpCGOBaHI/ISIMI/I 3aKOHOAATCIILCTBA O ICPCOHAJIIBHBIX JaHHBIX.

3. OcHoBubie pynkuun K.

B cootBercTBHM C BO3JIOKEHHBIMH Ha Hee 3agadaMu DK BBINOJTHSET Cleqyroliue
byHkuuu:

3.1. OpranusyeT u MPOBOJUT COBMECTHO C OTJIEJIOM IO JIEJIONPOU3BOJCTBY pabOTy Mo
©XKEroHOMY 0TOOPY JIOKYMEHTOB YUpEexXJICHHs I JaTbHEHIIEr0 XpaHEeHHUs U K YHUYTOKEHHIO.

3.2. OcyuiecTBisieT METOAUYECKOE PYKOBOACTBO DPAOOTOM MO 3KCHEPTU3E LEHHOCTU
JOKYMEHTOB YUpEXJCHHs M IO MOJArOTOBKE MX K apXMBHOMY XpPaHEHHIO, 1O pa3padoTKe
HOMEHKJIATyphl I, JaeT OKCIEPTHYI0 OIEHKY MPOEKTaM HOPMAaTHBHO-METOJUYECKUX
JIOKYMEHTOB 110 Ha3BaHHBIM BOIIPOCAM.

3.3. Oka3bIBaeT coeUCTBUE U METOJMYECKYIO TOMOIIIb CIIEIUATUCTaM Y YPEKICHHUS.

3.4. PaccmaTpuBaeT, IpUHUMAET pelIeHus 00 0JJ0OpEHUHU U TIPEICTABIISICT:

3.4.1. Ha yrBepxaenue OJIIK apxuBHOro yupexJeHus, a 3aT€M Ha YTBEPXKICHUE
JUPEKTOPA YUPEXKICHHUS

- UHCTPYKIIHIO 110 JAETONPOU3BOICTRY;

- HOMEHKJIAaTypy JAed;

- IOJIOKEeHHE 00 apXUBE;

- TIOJIO’KEHHE 00 IKCIIEPTHON KOMUCCHU;

- OIUCH JIeJ IOCTOSIHHOTO XPaHEeHUsI YIPaBIECHUYECKON U CIeMaIbHONU JOKYMEHTAIIH;

- [IEPEYHHU IPOEKTOB, MPoOIEM (TEM), HAYUYHO-TEXHUUECKas JOKYMEHTAIUs 10 KOTOPhIM
MOJJIEXKUT NIEPEIaue HAa apXUBHOE XPAHEHHUE;

- aKThl O BBLIECJICHUH K YHUYTOXKEHUIO JIOKYMEHTOB C HUCTEKIIMMH CPOKAMH XPaHEHUS:
JIOKYMEHTOB co cpokamu xpaneHus 10 et u 6onee, ¢ ormeTkoit "IDIIK" B mepeune.

3.4.2. Ha cornacoanue OIIK apXMBHOro yupex/aeHus, a 3aTeéM Ha YTBEp)KIEHUE
JUPEKTOPY YUpexKIeHNUs:

- CBOJHYIO HOMEHKJIATYpY Ae] YUpexKIeHus,

- OIIMCH 1€ 110 JINYHOMY COCTaBYy;

- akThl 00 yTpaTre WM HEHUCIPaBUMOM IOBPEXKJIEHUU [TOKYMEHTOB IOCTOSHHOTO
XpaHEeHHUs.

3.4.3. Ha paccmotpenue DI1K apXuBHOTO yUpexaeHUs:

- TOpeUIoKeHUsT 00 M3MEHEHMH CpPOKOB XpaHEHHMs KaTeropuil JOKYMEHTOB,
YCTAaHOBJICHHBIX IIEpeYHEM, M OO0 ONpEJeIEHUH CPOKOB XpaHEHMs JIOKYMEHTOB, HeE
IIPELyCMOTPEHHBIX [IEPEUHEM.

3.4.4. Ha yTBepKieHHE TUPEKTOPY Y UPEXKICHHUS:

- aKThl O BBIJCJIICHUHM K YHUUYTOXKEHHIO JOKYMEHTOB C MCTEKIIMMHU CPOKAaMHU XPAHECHHS
(KpoMme TmepevrcIeHHbIX B 11. 3.4.1);

- aKThl 00 yTpare WM HEUCIPAaBUMOM MOBPEXICHUH JJOKYMEHTOB 110 IMYHOMY COCTaBY;

- aKTbl JINKBUJAIMH [TEPCOHAIBHBIX JTaHHBIX.

3.5. CoBMECTHO €O OTAEIaMH JIENONPONU3BOJCTBA U KaIpOB IIPOBOAUT IJIs1 COTPYJHUKOB
VYupexaeHus KOHCYJIbTallMM MO BOMpocaM paldoThl ¢ JOKYMEHTaMH, y4acTBYET B NPOBEIECHUU
MEPOTPHUSITHIA MO MOBLIIIEHUIO UX JIETOBOM KBaTH(PUKAIUH.

4. IIpasa JK.
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DKcnepTHasi KOMUCCHS UMEET MPaBo:

41. B npenmenax CBO€H KOMIIETEHLIMM JaBaThb PEKOMEHIAIMU CTPYKTYPHBIM
MOJpa3JeliecHusIM U OTACIbHBIM COTPYAHHUKAM YUpeKIeHUS IO BompocaMm pa3paboTKu
HOMEHKJIATypel Jel U (OpPMHpPOBAHMSA Jel B JAEJIONPOU3BOJICTBE, 3KCIEPTU3BI IIEHHOCTH
JIOKYMEHTOB, PO3bICKa HEJOCTAIOIIMX JI€J MOCTOSIHHOIO CPOKa XPAaHEHHS U JeN MO0 JIMYHOMY
COCTaBy, YIOPSAAOUYEHUS U OPOPMIICHHS TOKYMEHTOB.

4.2. 3anpamuBaTh OT PyKOBOAUTEEH CTPYKTYPHBIX MOAPA3ACICHUN:

- MUCbMEHHBIE OOBSICHEHUS O MPUUMHAX YTPAThI, IOPYN WIIM HE3AaKOHHOTO YHUUTOKCHHS
JIOKYMEHTOB IOCTOSIHHOTO U JOJTOBPEMEHHOI'O CPOKOB XpPAaHEHHUs, B TOM YHCIIE TOKYMEHTOB 110
JMYHOMY COCTaBY;

- MpPeNJIOKEHUS M 3aKIIOYEHUs, HeOOXOIMMBbIE IJii OINpEAeNCHUS CPOKOB XpaHEHUs
JIOKYMEHTOB.

4.3. 3acaymuBaTh Ha CBOMX 3aCEIAHUAX PYKOBOJUTENEH CTPYKTYPHBIX MOAPA3ICICHUM O
XO0/JIe TIOATOTOBKHU JOKYMEHTOB K apXHMBHOMY XPaHEHHIO, 00 YCIOBHIX XpaHEHUS U 00ECTICUeHHS
COXPAHHOCTH JIOKYMEHTOB, O IPUYMHAX yTPaThl JOKYMEHTOB.

4.4. Ilpurnamarh Ha 3acellaHus KOMUCCUU B KayeCTBE KOHCYJIBTAHTOB U JKCIEPTOB
CIIELUAJIMCTOB CTPYKTYPHBIX MOAPA3ACIICHUNA, IPEACTaBUTENEH yupexIeHui ['ocynapcTBeHHOM
apXUBHOM ciyk0bl Poccun, CTOpPOHHUX OpraHu3alui.

4.5. OK B nuue ee mpeacenaresss UMEET MPAaBO HE MPUHUMATh K PACCMOTPEHUIO U
BO3BpAIIATh IS IOPa0OTKM HEKAYECTBEHHO U HEOPEIKHO MOTOTOBJICHHBIE JOKYMEHTHI.

4.6. MudopmupoBaTh PYKOBOJCTBO YUPEKACHHS IO BOMPOCAM, OTHOCSIIUMCA K
KOMIIETEHIIUY KOMUCCHH.

47. B yCTaHOBIIEHHOM TIOpSJIKE TMPEJACTABIATh CBOE YUYPEXKJICHHE B OpraHax
["ocymapcTBeHHOM apXUBHOU CITy»KObI Poccum.

5. Opranusanus padors JK.

5.1. OK pabotaer 1o roJ0BOMY IJIaHy, YTBEPKACHHOMY PYKOBOJCTBOM Y UpEXKICHHUS.

5.2. Bompocsl, oTHOcsmmecs k komrnereHnu DK, paccMaTpuBaroTCsl Ha €€ 3aceaHmsIX,
KOTOpBbIE TMPOBOJAATCS MO Mepe HEOOXOIMMOCTH, HO HE pexe 2 pa3 B roi. Bce 3acemanus
KoMHuccuM — mporokoiupyrorca.  Ilocrynatomme Ha  paccmotrpeHue  OK  JOKyMEHTBI
paccMaTpuBaIOTCS Ha €€ 3aceJaHuu He To3qHee yeM uepe3 10 qHei.

5.3. 3acenanue DK u mpuHATHIE HA HEM PEIICHHs] CYMTAIOTCS MPABOMOYHBIMH, €CIIA B
TOJIOCOBAHUUN HpI/IHfUH/I y‘-IaCTI/Ie HEC MCHEC ITOJIOBUHBI HpI/ICYTCTBYIOHII/IX Ha 3aCCIaHUN YJICHOB
OK. IIpaBo pemaromiero rojgoca uMeroT Tolbko uieHsl DK. [lpurnameHHsle KOHCYIBTaHTHI U
AKCTIEPTHI UMEIOT MTPaBO COBEIIATEIHLHOTO TOJI0CA, B TOJIOCOBAHUHU HE YUaCTBYIOT.

5.4. Pemienue mpuHUMAETCs MPOCTHIM OOJBIIMHCTBOM TOJOCOB MPUCYTCTBYIOIIUX Ha
3acelaHuy WwieHoB. [Ipu paseneHun rojaocoB MOPOBHY pEIICHUE MPUHUMAET mpeacenatens DK
Y PYKOBOJICTBO Y UpPEKIEHUS.

5.5. Benenue npemompousBoacTBa DK, XpaHeHHE M HWCIOIB30BaHHE €€ JOKYMEHTOB,
OTBETCTBEHHOCTh 32 MX COXPaHHOCTb, a TaKXKe KOHTPOJb 3a HCIOJHEHHWEM NpuHATHIX OK
PEIICHUI BO3IAararoTCsl Ha CEKpeTapsi KOMUCCHH.

[Tonoxenue pazpaboTaHo:

3aMecTuTeNb TUPEKTOpa P.I'. MutpodanoBa




JIuct o3HakomuieHus ¢ IloJio:keHreM 0 MOCTOSTHHO JAEHCTBYOUIEH IKCIEPTHON KOMHUCCHHU
MBOY «COLI Ne 36» r. YeOokcapsbl.

Ne dUO JlomKHOCTD Harta IToanuch
n/m
1. CrenaHoBa DnbpBUpa Cekpetapb
I'puropresna PYKOBOIUTEIIS
2. bnunosa Ceetnana 3aMecTUTENb TUPEKTOPa
[TanTeneiiMoHOBHA
3. NBanosa Mapuna JIMutprueBHa | 3aMeCTUTENb AUPEKTOPA
4, Murtpocdanosa Poza 3aMecTuTeNnb TUPEKTOPa
I'eopruesna
5. [leryxoBa ['anuna JleonngosHa | bubnuorexkapn




